22 April 2004

Dear Parents,

Thank you very much for your child's £ deposit for the visit to Château de la Baudonnière (9-13 October 2004).  We have had an overwhelming response to this school trip and are delighted that every pupil in the year group will be taking part in this visit to France.

The balance of payment of £ must be paid by Friday 11 June, earlier if you so wish.  If you would prefer to pay in two instalments, you may, of course, send in two cheques of £, provided that both are with me by 11 June.  All cheques should be made payable to Blah School.

Because we shall only be a few weeks into the Michaelmas term before our departure date, I am taking this opportunity to inform you of the main administrative details that I require from you.

Passport

Your child will require his / her own passport for the journey.  If he / she does not possess a passport, I recommend that you apply for one as soon as possible.  If your child's passport is not one from an EU country, please let me know in writing by 11 June.  This is because it is not necessary for pupils who are travelling to France as part of a school trip with a non EU passport to obtain a visa, provided that I have all the details well in advance of the trip.

Dietary / medical details

Please inform me, in writing by 11 June, of any special dietary requirements that your child has.  It is obviously essential for me to inform the centre in France if your child is vegetarian or cannot eat any particular foods because of allergies or religious beliefs.  Likewise, please let me know,  in writing, by the same date, (if you have  not already done so ) if your child has any medical needs of which we should be aware.  Obviously these may change in the forthcoming months; all I would ask is that you keep me informed of any changes.

Form E111

Form E111 is a certificate that entitles people to urgent medical treatment at a reduced rate in European Union countries.  You are asked to obtain one of these for your child as an additional precaution, even if you have private medical insurance.  If you do not have an E111 that bears your child's name, you need to obtain one, free of charge, from a post office.   Make sure you fill in the form in your name, with your child's name entered in section 2.   It should then be returned to the post office to be stamped.  Take your national insurance number to the post office with you to avoid making two trips.   Please pass the original E111 form to me by Monday 13 September 2004 (not a photocopy).  If you decide not to obtain an E111 form for your child, I must have a letter from you stating this decision.

Other practicalities

Having visited the Château de la Baudonnière with Mrs Aguilar during the Easter holidays, we have now developed a good understanding of the layout of the centre and its activities.  We are now aware of two practical details that may help you to prepare for your child's visit in October.  Certain items, e.g. postcards, stamps and confectionery can be purchased in the centre and it is necessary to pay for these in small change.  Therefore, if you are taking a holiday in Europe this summer, it would be of great help to your child if you could save up euro coins (particularly 1 euro and 2 euro coins), as banks will only supply notes when you exchange money prior to the trip.  Secondly, some activities at the Château do necessitate wearing old clothing that can become very dirty.  Rather than throw away any old clothes between now and October, it would be an excellent idea to save these clothes for our trip, so that they can be discarded at the centre afterwards.  This, of course, means that your child will not be required to bring home muddy clothes in his / her luggage at the end of the trip!

I shall be writing to you again in September with further details of our trip.   There will also be an opportunity for you to come to a parents' meeting about  this visit.  In the meantime, should you require any more information, please do not hesitate to contact me at school.

Yours sincerely,   

Zoe Thomas (Head of French)

