A GUIDE TO YOUR POWERPOINT PRESENTATION

So the Parents’ information evening is set and you need to prepare a presentation about your trip. We thought we’d take the hassle away, so here are our range of Powerpoint presentations specially designed around our trips. 

All you need to do is tailor-make it to your liking. You’re a few clicks away from an easy Parents evening! All you need is Microsoft Powerpoint! Here are a few instructions to help you filling the details.

DOWNLOAD (you must have Microsoft Powerpoint in order to amend text)

Just click on the presentation you want and it will automatically download it in a Powerpoint Viewer format. This means that you can only see the presentation, but you cannot change it. It’s ok! All you need to do is save it somewhere on your computer where you will find it later. Close the document. 

Now try to find on your computer the Microsoft Powerpoint program (not the Viewer) and open it. Ignore any pop-up that might come up, and instead, click on ‘File’ then ‘Open’ and find the presentation where you saved it, and open it. You can now prepare a tailor-made presentation!

CHANGE THE PRESENTATION TO YOUR LIKING

We have created as many slides as possible to give you a maximum of choice to pick from. However, if you don’t need all the frames, you can do one of the following:

· Skip the slides you don’t need during the meeting.

· Delete the unnecessary slides. It’s easy to do this and it will give a smoother look during your meeting. 

On the left side of the screen, you will see a summary tab. Just find the slide you would like to delete and right-click on its number. This should highlight the content of the slide (in the tab). Just left click and select ‘Cut’. A pop-up box will appear asking you if you are sure, so click ‘OK’ and that’s it, the slide is gone.

If the text is not suitable, you can amend it yourself, but bear in mind that formatting might be affected.

INFORMATION YOU NEED TO FILL IN

It’s hard to create the most accurate presentation since each group is different. That’s why certain parts will need to be filled in by yourself prior to your meeting. You will find below the exact pages that need your trip’s details such as dates, times and school name.

We hope this has helped you, but if you have any trouble, don’t hesitate to call us.

DETAILS TO FILL IN BY THE PARTY LEADER

Chateau de la Baudonnière presentation:

· Slide 1: Replace text with your school name and your travel dates

· Slide 5: Enter your travel date and times. If you are travelling by air, amend the text to the relevant details

· Slide 10-18 (activities): Delete any unnecessary slides if you wish

· Slide 20-26 (excursions): Delete any unnecessary slides if you wish

· Slide 29: Enter your travel date and times. If you are travelling by air, amend the text to the relevant details

Normandy Experience presentation:

Coming soon

Battlefields presentation

Coming soon
