[image: image1.png]



[image: image1.png]
CHATEAU DE LA BAUDONNIERE


SESSION PLAN AND RISK ASSESSMENT

Orienteering
Session Length: 160 minutes

Instructor / participant ratio: 1:12
Session Aim: To provide a safe, fun and interesting introduction to the sport. To introduce key French words and phrases associated with the activity

Equipment Required: Maps and pens, cone course maps, cones, a first aid kit and a walky talky.
Suitable Activity Areas: Orienteering shelter, salle de classe 3 in front of the Château (NOT IN THE VERANDA)
    Time

Content of activity

-10 

Session Preparation:
Check group information: age, ability, experience, number in group.

Ensure you are aware of any relevant medical information. 

Choose the orienteering courses according to the group’s age and ability.
 0

Meeting:
Introduce yourself and the session. Check the group: correct group, number of participants, relevant medical information, appropriate clothing. Escort the group to the activity area.

5         Introduction 

Introduce the activity.
Explain the use of maps and how to orientate and how to read a map.  Play at least one game with the group.
30

Star course
Use marked controls on course 2.
Instructor must explain the key and the main landmarks on the map.   
Instructor must highlight out of bounds areas and potential hazards.  
Participants must be split into groups, with a minimum of 3 people per group.  Check that each group has a watch.  
Groups will be sent to a specific control post with a map, once they find that post they stamp their map and return to the Instructor, who will check if they have found the correct post.  Make sure they know they have a maximum of 10 minutes to find a post.  Instructor must monitor the time each group is out looking for controls.  
Instructor must explain what to do if a member of a group is injured.  
In the event of a group not returning the Instructor must firstly use a responsible adult to search for the group in the near vicinity.  Secondly they must then use the remainder of the group to quickly and systematically perform a search of the centre. 
If the group is not found the Instructor must inform the Duty Manager
Don’t forget to do the French exercises that can be found on the back of the maps.
60

Break 

75

Continue session

If the star course is completed the Instructor must choose another course, according to the age and ability of the group.  Generally this is ether course 1 or 3.  Check that the children understand the key and the main landmarks on the map. Explain how to stamp the map, and then send the children off in groups of no less that 3 people.  The Instructor must check that each group has a watch and must emphasise that the group return 5 at the latest 5 minutes before the end of the session.  Reiterate where you will be, if the children have a problem they must know where to find you. 

145
End session

Instructor must ensure that all groups are accounted for.   

Check all equipment 

150
Review


Carry out review (using an appropriate review tool as below) 

Thank the group
160
Return equipment to store ensuring any damaged or unusable equipment is clearly marked and placed in the appropriate area so that it cannot be used. 


Review tools and language learnt during orienteering session: 

What I learnt
Positive Feedback

Linguistic Review
Workbook

Directions

At the end of each session staff is asked to complete the following tasks:

· Tidy up the area picking up any litter, etc…

· Check all equipment is accounted for

· Check all equipment for damage and return to the appropriate storage area

· Ensure the orienteering box is left tidy. Replace any equipment, (laminated maps, paper maps, scrap paper) that has been used so that the box is ready for the next session.

· Return any games to the appropriate store
· Ensure that ALL damaged or unusable equipment is clearly marked, placed in the appropriate area so that it cannot be sued and that the damage is reported
· Replace any damaged or unusable equipment so that the activity is ready for the next session
General:

The above only takes a few minutes at the end of each session and shows a professional approach and respect for colleagues.  If carried out by ALL staff it will improve the environment of the Château and generally make life easier and better for all staff.

IT IS ALSO IMPORTANT FOR ALL STAFF TO:
· Report all safety issues/ risks. It is ALL our responsibilities to do all we can to continue to improve the safety of our guests and colleagues.

· Report all accidents and incidents involving guests AND staff. It is only by understanding why accidents/incidents have happened and acting upon this information that we reduce the risk of a reoccurrence

· Ensure all storage areas are kept locked

· Ensure that all storage areas are kept tidy
· Return walky talkys to the Local
RISK ASSESSMENT
	Hazards
	Risk
	Persons at risk 
	Level of probability 
	Control Measure
	Outcome

	Water
	Drowning
	Group


	Medium
	Group to be aware of the water/out of bounds areas. These areas to be highlighted on the maps for reference. Groups instructed to stay away from these areas 
	Low



	Uneven surfaces and rough land
	Slips, trips and falls


	Group


	Medium


	Group to be aware of differing surfaces. These areas to be highlighted on the maps for reference. Paths to be used whenever possible. Suitable footwear/clothing to be worn.  Instructor must be vigilant.
	Low

	Barbed wire
Vegetation
	Cuts and abrasions


	Group


	Medium


	Posts to not be put in zones that aren’t adapted. All participants to be made aware of the limits of the property that they must not cross.  Stay on the paths when possible.
	

	Vehicles


	Being hit by a vehicle


	Group

/Staff


	Medium


	All participants to be made aware of the road on centre. 10 mph speed limit enforced on centre. Tell them to avoid running around the buildings and to always be aware that there are vehicles on site.
	Low



	Out of bounds areas/other activity areas
	Injury from unauthorised use of equipment
	Group
	Medium


	Group to be aware of the out of bounds areas. These areas to be highlighted on the maps for reference. Gates to maintenance area to be closed when not in use. Groups instructed to stay away from other activity areas.
	Low

	Teams separating


	Individuals becoming lost
	Group


	Medium


	Choose courses that are adapted to the age of the children.  

Check the groups regularly by fixing meeting times and by staying at the activity area chosen at the beginning of the activity.  

Instructors to explain that the team must remain together whilst doing the course. 
All groups to be made aware of what to do in case of an emergency: 1 to stay with the injured person and 2 to go back to the meeting point and tell the Instructor or any other adult in the area.  Inform the duty person.
If a child or group do not come back, ask the teachers for help and inform the duty person.
	Low

	Weather
Cold / rain / wind / sun
	Hypothermia, Tree branches fallen

Sunburn / dehydration
	Group
	Medium
	Wear appropriate clothing for the weather conditions: Use sun cream, wear a hat, wear a cagoule.  Avoid long exposure to the sun, base yourself in a shaded area if it is too hot, drink regularly.

Give out plastic wallets for the maps if it is bad weather.
	Low

	Equipment
Pens/pencils
	Injuries to hand/face after running with a pencil
	Group
	Medium
	Inform the children of the danger – don’t run with pencils/pens in the mouth.  Use small pencils.
	Low
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